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LIFE Nature & Biodiversity 2017 - A1
[bookmark: _Toc487806516]Form A1 – General project information

Project title (max. 120 characters):	Comment by Katerina: It should include the key elements and objective of the project, such as the name of the site and / or the name of the main species / habitat type or biodiversity issue targeted. Note that the Contracting Authority may ask you to change the title in order to make it clearer. The title of the project must be in English, even if the proposal itself is submitted in a different language.



Project acronym (max. 25 characters): 	Comment by Katerina: The acronym must contain the word 'LIFE', e.g. 'LIFE Urban Bees'. Once the proposal is created in the eProposal system, all technical, financial and reporting forms will bear this acronym (e.g. 'Proposals / LIFE Urban Bees / Technical Forms / A1 – General project information')


LIFE Programme priority area:	Comment by Katerina: Select the priority area from the drop-down menu. 
Applicants must indicate whether the project is being submitted to the sector Nature or to the sector Biodiversity.


Expected start date:	Comment by Katerina: Type in the date in the format DD/MM/YYYY or use the calendar functionality. The earliest possible start date is 1 July 2018. The start date should be realistic. Please note that if you choose a late date the costs of participation in the kick-off meeting for all new projects may not be eligible.


Expected end date:	Comment by Katerina: Type in the date in the format DD/MM/YYYY or use the calendar functionality.


Language of the proposal:	Comment by Katerina: Select the language from the drop-down menu. The Contracting Authority nevertheless strongly recommends that applicants fill in the technical and especially the financial parts of the proposal in English.


National authorities access
Access granted to National authorities Yes             No             

The project will be implemented in the following Member State(s) and Region(s) or other countries
Member State or other Country                                 Selected regions                                               


LIFE Nature & Biodiversity 2017 – A2
[bookmark: _Toc487806517]Form A2 – Coordinating beneficiary

Short Name (max. 10 characters):	Comment by Katerina: The beneficiary will be identified throughout the technical forms, the financial forms and the reports by its short name.


E-mail:	Comment by Katerina: This e-mail address will be used by the Contracting Authority as the single contact point for all notifications of correspondence availability with the applicant during the evaluation procedure (see Annex 3 "eProposal Tool", Step 3 "Post-submission Communication").


Legal name (max 200 characters):	Comment by Katerina: Provide the full name under which the beneficiary is officially registered.


Legal Status:	Comment by Katerina: Select one of the following 3 choices: Public body, Private commercial or Private non-commercial (including NGOs). Tick the appropriate box. Further guidance on how to distinguish private entities from public bodies can be found in section 1.6.2 of this document. Tick the box "Is your company a SME?" if your company is considered a Small or Medium-Sized Enterprise (SME). Fill in the box "Number of employees" if you are an SME.


Value Added Tax (VAT) number:	Comment by Katerina: If applicable, provide the entity's VAT registration number.


VAT Reimbursement:	Comment by Katerina: please note that non-deductible VAT is an eligible cost, save for those activities matching the concept of sovereign powers exercised by Member States. 
If your organisation is unable to recover VAT paid (for public entities it can only concern VAT related to activities that do not match the concept of sovereign powers) you can opt to include the reimbursement of VAT in your costs submitted under this proposal, in that case then please tick the box 'YES', otherwise tick the box 'NO'.


Legal Registration Number:	Comment by Katerina: If applicable, provide the entity's legal national registration number or code from the appropriate trade register (e.g. the Chamber of Commerce register), business register or other. 
Registration date: Type in the date in the format DD/MM/YYYY or use the calendar functionality.


PIC Number (not compulsory):	Comment by Katerina: The PIC (Participant Identification Code) is a unique 9-digit code used for the identification of legal entities of projects funded under a number of EU programmes (e.g. FP7, H2020, etc.). In case your organisation is already registered, please include your PIC number.


Legal address:	Comment by Katerina: Enter Street name and no., PO Box, Town / City, Post code.


Member State:	Comment by Katerina: Select the relevant Member State from the drop-down menu.


Legal Representative information:	Comment by Katerina: Enter Name, Surname, Street name and no., PO Box, Town / City, Post code (if they are identical to the legal address, you may copy them directly).


Contact person information:	Comment by Katerina: Enter Name, Surname, Street name and no., PO Box, Town / City, Post code (if they are identical to the legal address, you may copy them directly).


Telephone/Fax:	Comment by Katerina: Provide information for the contact person.


Title:	Comment by Katerina: Title commonly used in correspondence with the person in charge of proposal co-ordination.


Function:	Comment by Katerina: Provide the function of the person in charge of coordinating the proposal. Example: Managing Director, Project Manager, etc.


Department / Service Name:	Comment by Katerina: Name of the department and / or service in the entity co-ordinating the proposal and for which the contact person is working. The address details given in the fields which follow must be for the department/service and not the legal address of the entity.


Website (max 250 characters):	Comment by Katerina: Provide the beneficiary's official website.


Brief description of the activities of the beneficiary (max 2000 characters):	Comment by Katerina: Please describe the entity, its legal status, its activities and its competence in nature / biodiversity conservation, particularly in relation to the proposed actions. The description given should enable the Contracting Authority to evaluate the technical reliability of the coordinating beneficiary, i.e. whether it has the necessary experience and expertise for a successful implementation of the proposed project.
In case you propose to include affiliated entities in your proposal, list them here clearly indicating their legal name, pic number (if available) as well as legal status and address. Please also explain in a separate document to be uploaded under the attachments in eProposal ('Affiliates_ACRONYM beneficiary) how the affiliated entities comply with the conditions described above in section 1.6.2. 
For private non-commercial entities please provide the key elements that prove that the entity is recognised as such.










LIFE Nature & Biodiversity 2017 – A3
[bookmark: _Toc487806518]Form A3 – Coordinating beneficiary declaration

Some of the information contained in this form (name of the beneficiary, contribution, actions in which the beneficiary is involved and total cost) will be automatically retrieved from the data entered in other forms of the proposal.
Click on the 'Generate declaration' button and fill in manually the following fields: 
· 'At….on….': Indicate the place and the date of the signature. 
· 'Signature': This form must be signed. 
· 'Name(s) and status of signatory': The name and status of the person signing the form must be clearly indicated.

For accuracy purposes, make sure that this form is generated, signed and dated after having entered all the technical and financial data into your application.

When the form is completed, scan it as an image file (not as a .pdf file, see accepted formats under point 3.2 General rules), then upload it by using the 'Upload declaration' button.


LIFE Nature & Biodiversity 2017 – A4
[bookmark: _Toc487806519]Form A4 – Associated beneficiary declaration and Mandate

This form is available at the end of form A5; click on 'Generate declaration'.
For completing this form, please also see instructions for form A3.
The following fields will be automatically filled: 
· The forename and surname of the legal representative of the future associated beneficiary signing the form.
· The forename and surname of the legal representative of the future coordinating beneficiary of the project.

You need to manually fill in the following fields:
· 'At….on….': Indicate the place and the date of the signature.
· 'Signature': This form must be signed.
· 'Name(s) and status of signatory': The name and status of the person signing the form must be clearly indicated.


LIFE Nature & Biodiversity 2017 – A5
[bookmark: _Toc487806520]Form A5 – Associated beneficiary

Legal information of the Associated Beneficiary
Short Name (max. 10 characters):	Comment by Katerina: The beneficiary will be identified throughout the technical forms, the financial forms and the reports by its short name.


E-mail:


Legal name (max 200 characters):	Comment by Katerina: Provide the full name under which the beneficiary is officially registered.


Legal Status:	Comment by Katerina: Select one of the following 3 choices: Public body, Private commercial or Private non-commercial (including NGOs). Tick the appropriate box. Further guidance on how to distinguish private entities from public bodies can be found in section 1.6.2 of this document. Tick the box "Is your company a SME?" if your company is considered a Small or Medium-Sized Enterprise (SME). Fill in the box "Number of employees" if you are an SME.


Value Added Tax (VAT) number:	Comment by Katerina: If applicable, provide the entity's VAT registration number.


VAT Reimbursement:	Comment by Katerina: please note that non-deductible VAT is an eligible cost, save for those activities matching the concept of sovereign powers exercised by Member States. 
If your organisation is unable to recover VAT paid (for public entities it can only concern VAT related to activities that do not match the concept of sovereign powers) you can opt to include the reimbursement of VAT in your costs submitted under this proposal, in that case then please tick the box 'YES', otherwise tick the box 'NO'.


Legal Registration Number:	Comment by Katerina: If applicable, provide the entity's legal national registration number or code from the appropriate trade register (e.g. the Chamber of Commerce register), business register or other. 
Registration date: Type in the date in the format DD/MM/YYYY or use the calendar functionality.


PIC Number (not compulsory):	Comment by Katerina: The PIC (Participant Identification Code) is a unique 9-digit code used for the identification of legal entities of projects funded under a number of EU programmes (e.g. FP7, H2020, etc.). In case your organisation is already registered, please include your PIC number.


Legal address of the Associated Beneficiary
Legal address:	Comment by Katerina: Enter Street name and no., PO Box, Town / City, Post code.


Member State:	Comment by Katerina: Select the relevant Member State from the drop-down menu.


Legal representative
Legal Representative information:	Comment by Katerina: Enter Name, Surname, e-mail, Street name and no., PO Box, Town / City, Post code (if they are identical to the legal address, you may copy them directly).



Website (max 250 characters):	Comment by Katerina: Provide the beneficiary's official website.


Brief description of the activities of the beneficiary (max 2000 characters):	Comment by Katerina: Please describe the entity, its legal status, its activities and its competence in nature / biodiversity conservation, particularly in relation to the proposed actions. The description given should enable the Contracting Authority to evaluate the technical reliability of the coordinating beneficiary, i.e. whether it has the necessary experience and expertise for a successful implementation of the proposed project.
In case you propose to include affiliated entities in your proposal, list them here clearly indicating their legal name, pic number (if available) as well as legal status and address. Please also explain in a separate document to be uploaded under the attachments in eProposal ('Affiliates_ACRONYM beneficiary) how the affiliated entities comply with the conditions described above in section 1.6.2. 
For private non-commercial entities please provide the key elements that prove that the entity is recognised as such.

















LIFE Nature & Biodiversity 2017 – A6
[bookmark: _Toc487806521]Form A6 – Co-financiers

Short Name (max. 10 characters):	Comment by Katerina: The beneficiary will be identified throughout the technical forms, the financial forms and the reports by its short name.



Legal information on the Co-financer
Legal name (max 200 characters):	Comment by Katerina: Provide the full name under which the beneficiary is officially registered.


Value Added Tax (VAT) number:	Comment by Katerina: If applicable, provide the entity's VAT registration number.


Legal Registration Number:	Comment by Katerina: If applicable, provide the entity's legal national registration number or code from the appropriate trade register (e.g. the Chamber of Commerce register), business register or other. 
Registration date: Type in the date in the format DD/MM/YYYY or use the calendar functionality.


Legal address of the Co-financer
Legal address:	Comment by Katerina: Enter Street name and no., PO Box, Town / City, Post code.


Member State:	Comment by Katerina: Select the relevant Member State from the drop-down menu.


Co-financer contribution:



Co-financer Details
Commitment status: Confirmes                To be confirmed                  
Comments: (max 1000 characters):	Comment by Katerina: Please describe the entity, its legal status, its activities and its competence in nature / biodiversity conservation, particularly in relation to the proposed actions. The description given should enable the Contracting Authority to evaluate the technical reliability of the coordinating beneficiary, i.e. whether it has the necessary experience and expertise for a successful implementation of the proposed project.
In case you propose to include affiliated entities in your proposal, list them here clearly indicating their legal name, pic number (if available) as well as legal status and address. Please also explain in a separate document to be uploaded under the attachments in eProposal ('Affiliates_ACRONYM beneficiary) how the affiliated entities comply with the conditions described above in section 1.6.2. 
For private non-commercial entities please provide the key elements that prove that the entity is recognised as such.
















When the form is completed, scan it as an image file (not as a .pdf file, see accepted formats under section 3.2 General rules), then upload it by using the 'Upload declaration' button.


LIFE Nature & Biodiversity 2017 – A7
[bookmark: _Toc487806522]Form A7 – Other proposals submitted for European Union funding	Comment by Katerina: Applicants should not underestimate the importance of this form: Clear and complete answers must be provided to each question

Have you or any of your associated beneficiaries already benefited from previous LIFE co-financing? (please cite LIFE project reference number, title, year, amount of the co-financing, duration, name(s) of coordinating beneficiary and/or partners involved): (max 5,000 characters)








Have you or any of the associated beneficiaries submitted any actions related directly or indirectly to this project to other European Union funding programmes? To whom? When and with what results? (max 5,000 characters)









For those actions which fall within the eligibility criteria for financing through other European Union funding programmes, please explain in full detail why you consider that those actions are better suited to financing through LIFE and are therefore included in the current project: (max 5,000 characters)	Comment by Katerina: LIFE projects should not finance actions that are better financed by other EU funding programmes (see, section 1.6.16). Applicants must therefore verify this aspect carefully and provide the fullest possible information in their answers. Supporting documents (e.g. extracts from the texts of the relevant programmes) should be provided (as far as possible and appropriate).








Has this proposal been submitted before?  YES                NO                 	Comment by Katerina: Failure to signal this in the appropriate form might lead to rejection of the proposal. 
If the applicant is proposing a continuation of a previous LIFE project, he should clearly describe in this form why a further project phase is needed and, how this will complement the results achieved with the previous project ensuring that no double financing will occur. 
If you are resubmitting this proposal. Please provide the references and acronym of the previous proposal in the form of reference acronym e.g. LIFE11 BIO/NL/001040 ACRONYM (max 10,000 characters)










LIFE Nature & Biodiversity 2017 – A8
[bookmark: _Toc487806523]DECLARATION OF SUPPORT FROM THE COMPETENT AUTHORITY

Optional: in addition to the support of the necessary competent authorities as described in the guidelines for applicants, this form may also be used to indicate any other support to the project by important stakeholder bodies, administrative bodies or individuals that may be concerned by the project.
Name and legal status:



Full address:




Tel: ..................................     Fax: ..................................   E-mail: 


Contact person (name and function):


Please specify whether, why and how you will support this project: 









Signature and date:



Name and status of signatory:
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